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UW Reimbursement Policy:  New time limits for reimbursements not to be treated as taxable income

The UW will be implementing a new process in response to the adoption of Rule 2 of the IRS Accountable Plan (Also referenced in SAAM 10.70.80.b.).  Under this policy, travel expenses must be substantiated within a "reasonable period," which the UW is now defining as 60 days from the last day of travel or for non-travel within 60 days from the date of purchase. If expenses are not submitted within 60 days, the reimbursement amount will be treated as taxable income and processed through payroll, with applicable taxes withheld from the employee's next semi-monthly earnings.

This new UW reimbursement policy is expected to go into effect at the start of the new fiscal year, beginning July 1, 2026.

If you have any purchases or travel from greater than 60 days ago needing reimbursement, please submit them to SEFSFIN as soon as possible.  We are doing this now to ensure all our travelers and people who purchase supplies with personal funds do not have to pay a double income tax for “late” reimbursement filing.  Once an item is purchased or a trip is done, the reimbursement has 60 days to be completed; so the person seeking reimbursement should submit a reimbursement request within two weeks so the College of Environment and SEFSFIN will have enough time to set up the request in Workday, approve the scanned documents per Records Management Services mandate and ensure all approvals are completed within the 60 day rule.

You should plan, starting now, to submit your reimbursements to sefsfin@uw.edu within two weeks after travel or purchase date so that the reimbursements have sufficient time to be processed through the system before the 60-day time limit.
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